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Iloso:keHne o nopsiike BeaeHUs!
JIMYHBIX 1eJ1 coTpyaAHukoBMBOY
«llIxona-unrepuar Ne 7»

1. O61me nmosiokeHnst

1.1. Hacrosimee [lonoowcenue o nopsaoxe sedenus nuunvix den pabomHukoe
OpraHU3al1H, OCYIIECTBIIAIONICH 00Pa30BATECIILHYIO ACATEIILHOCTD, pa3paboTaHo B
CooTBeTCTBHU ¢ DeepanbHbIM 3akoHOM Ne 273-D3 ot 29.12.2012 «06
obpaszoBanun B Poccuiickoii depepanuny B penaxkuuu ot 25 urons 2022 roja,
DenepanbabiM 3aKk0HOM 0T 27.07.2006 No 152

«O mepcoHanbHBIX JIAHHBIX» ¢ U3MEHEHNAMH Ha 2 mionst 2021 ropxa, TpynoBsIM
Kozexcom Poceniickoit @eneparinn, KomuieKTHBHBIM 10TOBOpOM U Y CTaBOM
MBOY «lllkona-unrepnar

No 7».

1.2. Jlannoe Ilonoxenne onpeaesser nopsjaok BeCHHs JIMYHBIX Ae) T1EaroroB |
MHBIX COTPYIHUKOB ¥ paOOTHUKOB IIKOJIBI, ONPEIEIISET MOPSI0K GOPMHUPOBAHHS,
yd€Ta U XpaHCHHMs, BbIIAa4M JINYHEIX JI€J1 BO BPEMEHHOE I10JIb30BAHUE, 4 TAKXKE
OTBETCTBCHHOCTD, NPaBa paOOTHHKOBH JUPEKTOpPaA 0Opa30BaTE/ILHOM
OpraHu3aIuy.

1.3. Hacrosmee ITonoxxenue yrepxaaercs IIPUKA30M 110 LIKOJIC U SABJIACTCS
00513aTENbHBIM JIIABCEX KATErOPHH MEAArOrHIECKHUX U JPYIHX COTPYJIHUKOB
IIKOJIBI.

1.4. Benenue MUYHBIX €] IIEAaroros U COTPYAHMUKOB LIKOJIBI BO3JIAracTcs Ha
pabOTHHMKA OPraHU3aluH, OTBETCTBEHHOTO 3a BEJCHHE KaPOBOTr0
JIEJIOTPOU3BO/ICTBA.

1.5. JInuHOE J1e]10 — OCHOBHOIM JAOKYMCHT II€PCOHAJILHOTO y4€Ta, COJIepKaIui
HanboJiee MOJHbIE CBEJICHUS O PabOTHUKE 06Pa30BATEIILHOMN OpraHu3alyy U €ro
TPYAOBOH JEATEILHOCTH. B 1MuHOE neno BHOCSTCA CBEJIEHUS, CBSI3aHHBIE C
NOCTYIUICHHEM Ha paboTy M yBOJIbHEHHEM.

1.6. CBezieHus1, coyiepakalimecs B JIMUHOM JIeJIe, OTHOCATCS K KOH(DHIEHIIMATBHOM
MH(OPMALMHN, UMEIOT OTPAHHYEHHBIH JOCTYI U PasIVIAICHHIO HE MO UICKAT.

1.7. JludHoe neno Bemercs B TEYEHWE BCEro MeEpHoaa paGoThl paboTHHKa.
1.8. BesileHHe HECKOJILKUX JIMYHBIX JIe] OJJHOTO pabOTHMKA 0Opa30BaTEIBHOI




OpraHu3alyu HCOOIIyCKaEeTCH.

2. ITopsiok pOPpMHPOBAHUS JTHYHBIX €)1 COTPYIHHKOB

2.1.  DPOPMMPOBAHUE JIMYHOTO JIe/Ia TIEJATOTOB 1 COTPY/ITHUKOB
o0eobpasoBate/bHOI OpraHu3aIyy POU3BOUTCS HETIOCPEJICTBEHHO TOCIIE
npueMa B 00111e00pa3oBaTelIbHYI0 OPraHU3aIMIo Hin IIEPEBOMA I1€JarOrOB U
COTPYAHHKOB M3 ApYroi 00pa3oBaTCIbHON OpraHU3alnH,

2.2. B COOTBETCTBHH C HOPMATHBHBIMH A0OKYMEHTAMM B JINYHbIC JIeJa 1Ie1aroroB U
COTPYAHMKOBOPTaHHU3aLMH, OCYIECTBIAIOWEH 06pa30BaTEIBHYIO IEATEILHOCTS,
BKJIaJIBIBAIOTCS CIICAYIONINE JOKYMEHTHI'

s menaroros:

3asBJICHUE O IIPUEMeE Ha padoTy;

3asIBJICHHEC O COIIacuM Ha 00paboTKy IIEPCOHAIBHBIX JIAHHBIX rejarora;
aHkeTa (npunoscenue 7),

IpHKa3 0 NpuemMe Ha paboTy;

[IpHKa3 O NEPEeBOJIC Ha HHYIO NOJLKHOCTD (IIPH HAJIMYUH);

AOJDKHOCTHAS! MHCTPYKLMS (JO/KHOCTHBIE MHCTPYKI[MH C MOMEHTA
Ha3HA4YCHUS Ha BCEIOJDKHOCTH);

TPYAOBOH JIOTOBOP (C HOCICAYIONINM BKITIOYEHUEM JONOIHUTEIbHBIX
COTJIALICHUH KTPYJ0OBOMY JIOTOBOPY);

KOITMH JIOKYMEHTOB 00 00pa3oBaHmy;

KOITMH JIOKYMEHTOB O IOBBIIICHUH KBATH(DUKAIIH;

CIIPaBKa 00 OTCYTCTBHH CYIUMOCTH,

KOITMH JIOKyMCHTOB O NMPHCBOCHUN KBaJIM(DHKALMOHHON KATErOPHHU, HMIIH
IIPOXOXKICHUHUATTECTALINH

KOIIMHU BEJJOMCTBEHHBIX HArpaz u

noompeHun. s paboTHUKOB:

3asBJICHHE O IIpUEME Ha paboTy;

3asBJICHNC O COIJIACUM Ha 00PabOTKy NEPCOHANBHBIX JAHHKIX NCAArOra;
aHkeTa (npunosicenue 7);

NpUKa3 o0 IpueMe Ha paboTy;

[TpHKa3 O IIEPEBOJIC HA MHYIO JOJLKHOCTE (IIPH HAJIMYUK);
JOJIKHOCTHAaAa HHCTPYKIIHA ()_IOJ'I}KHOCTH]E)IG HHCTPYKIITMHM C MOMCHTA

Ha3HA4YCHUSI Ha BCEJOJDKHOCTH);

TPYAOBO# JIOTOBOP (C MOCIIEYIOIIM BKIIOUCHHEM AOIIOIHUTEIIbHBIX

COTJIALICHUH KTPYJ0BOMY JIOrOBODY);

KOIIMH IOKYyMEHTOB 00 00pa3oBanuu;

KOIIMM JJOKYMEHTOB O MOBBINICHUN KBaJIM(QUKAIHN;
CIIpaBka 00 OTCYTCTBHM CYIMMOCTH:

KOITHH BEJIOMCTBEHHBIX Harpaj u

nooupenus. Paboronarens opopmiser:
— TPYOBOH JIOTOBOP B JBYX 3K3EMILIApaXx;
— TpuKa3 o npueme Ha paboTy (0 NEPEMEIICHHH Ha APYTUE JOJKHOCTH);
— JOJDKHOCTHYIO HHCTPYKIIHIO B JIBYX

3K3eMIuIsIpax. PaboTonareis 3HaKOMUT:




m—C HDpMaTHBHO-HpaBOBbIMH ,E[OKyMCHTaMH HIKOJIBI
(Ycrasom, KosnextuBHbIM 10r0BOpOM, I[TpaBunamu Tpymosoro pacnopsjka
U JIp. JIOKQJIbHBIMU aKTaMH);
— C I0JDKHOCTHON MHCTPYKIIHEH;
— TIIPOBOAMT BBOJHBIH MHCTPYKTaX, MHCTPYKTAX IO OXpaHe Tpya,
MHCTPYKTaX HOIPOTHBOIIOKAPHOM GE30MacHOCTH.,
2.3. C NMCHLMEHHOTO 3asBJICHUS COTPYTHUKOB B JINYHOM JICJIE MOXKHO XPAHUTh
JNOKYMEHTBI:
— XapaKTePUCTHKHU C NPONUIBIX MECT PabOTEHI.
2.4. IlepBuunoc ohopmicHUE JIMIHOTO J1E/1a IIPEYyCMAaTPUBAET:;

. IIPUCBOCHUC JINTHOMY JIC]Ty HOMEpa COTJIACHO XKYPHAy y4eTa JIMYHBIX eI
(npunooicenue

Ne 1);

. TIPOCTaBJICHHE HA O0JIOKKE JIMYHOTO Jena (npunoscenue No 2) CleyIonmx

PCKBH3NTOB: MHJCKC JieJ1a (B COOTBETCTBHH C HOMEHKJIATYPOIl e

00111e06pa3oBaTeIbHOI OPraHN3aLHMN); TIOJHOE HANMEHOBAHHE

001e00pa3oBaTeIbHON OpraHu3anyy; HOMED JIMYHOTO Aeiia; haMuIus UMs

OTYECTBO PAOOTHHKA B MMEHHTEJILHOM IaJIEKE; IAThl — TOJ] HAYANIA U TOJL

OKOHYaHHUS BEICHUA J1€JIa; KOJIUYECTBO JINCTOB; CPOK XPAHEHHSL,

. [IOMEIICHHC TOKYMCHTOB, IOAJICKANINX XPAHEHHIO B COCTABE JTMYHBIX JIC/I, B

XPOHOJIOTHYECKOM HOPSAKE.

2.5. JIuctel AOKYMCHTOB, IIOMCUICHHBIX B JIMYHOE JI€JIO, IIO/IEXKAT
HyMEpaIiuu.

2.6. C nenpro obecnevyeHus HaJyJIexKaIen COXpPaHHOCTH JIMYHOTO JI€JIa 11€/1aroroB U

COTPYAHHKOBOOIIE00Pa30BaTEIbHON OpPraHu3aiy 1 ya06CTEA B oOparieHuu ¢

HUM TIpH (POPMUPOBAHHH JOKYMEHTHI IOMEIIAIOTCS B OT/Ie/IbHYIO0 narnky. [Ipu

YBOJILbHCHHH PaOOTHHKA NPONIMBAIOTCS HUTKAMM H C/IAIOTCS B ADXUB.

2.7. BHYTpeHHSs ONHCH JOKYMEHTOB, UMEIOIIMXCS B JITYHOM Jieje, 10JKHa

COACPAKATL CBE/ICHUS O MOPS/IKOBBIX HOMEPAX, HAMMEHOBAHUAX JOKYMEHTOB JeJia,

KOJIMYCCTBE JIMCTOB,JaTaX BKIIOYEHHS JOKYMCHTOB B JIMYHOE JIEJI0 ¥ U3BATHUS U3

AieJ1a, @ TAKXKE KEM U3BAT JIOKYMEHT, U 110 KaKOW IIpUYNHE.




2.8. BHYTPEHHSIS ONHMCh COCTABMIAETCS HA OTAETLHOM JIHCTE MO YCTaHOBJICHHOM
(opme. JIuctel BHyTpeHHEIH OnucH HYMEPYIOTCS OTJIEIBHO.

2.9. Ilpu OArOTOBKE IMYHBIX I K TICPCIIaYe Ha XPaHEHHUE K BHYTPEHHEHN OIUCH
COCTABJIACTCSA NTOrOBAsI 3aIMCh, B KOTOPOH yKa3bIBACTCS LM(PAMH H NIPOTIHCHIO
KOJIMICCTBO BKJIFOYEHHBIX B HEC JIOKYMEHTOB M KOJTMYECTBO JINCTOB JICIIA.

3. Tlopsaok BeaeHMst JIMYHBIX j1€J1 IEATOTOR U COTPYAHHUKOB OPraHU3aLHH,
OCYIECTBJIAIOLIECH 00Pa30BATEIbHYIO AEATEIbHOCTD

3.1. JINIHOE 1I€JI0 11e/1aroroB 1 COTPYAHMKOB 0611e06Pa30BATEBHOI OpraHu3aIuu
BCJCTCS B TCHCHUE BCCTO NICPHO/A PAOOTHI KaKI0I0 TIEAarora U COTPYIHHKA B
0bmeobpa3zoBaTesbHON OpraHu3ammm.

3.2. JlanpHelmee BCACHUC JIMYHOI'O JI€J1a IIe1aroroB U COTPYJIHUKOB
00weobpasoBaTebHOM opraHu3aniy IIPEJlyCMAaTPHUBAECT ITIOMEIIICHHUE B JEJI0
AOKYMEHTOB, 00pasyloIMXcs B poiecce paboyeii JesTeIbHOCTH 1 MMEIOIIINX
3HAYEHME JJIs1 TPYAOBBIX OTHOLLCHUM:

. HOITOJIHCHHUE K JIMYHOMY JIMCTKY I10 YHETY KaJapos,

. AIOTIOJHHUTENILHBIC COIVIALICHUSA K TPYIOBOMY JIOTOBOPY;

. KOITMH ITPHKA30B 110 TMYHOMY COCTaBY, KOTOPBIE KACAOTCSI MTEAaroroB 1
COTPYJHHKOB 00111€00pa30BaTE/IbHON OpraHH3alK;

. OT3BIBBI JOJDKHOCTHBIX JIUIL O IIE1aT0Te ¥ COTPY/IHUKE
0011e00pa3oBaTeILHON OpraHH3aLiK,

. JIMCT — 3aBEPUTEIIb /1e/1a (COCTABIAIOT NIPH CIa4e JINYHOTO /11 B APXUB);
. WHBIC IOKYMEHTEI.

3.3. B nensix obecreuenns KOHTPOJIs1 32 COXPAHHOCTBIO M aKTYaJIbHOCTBIO JIMYHBIX
Jien B 001e00pa3oBaTenbHON OPraHU3aluy eXeroqHo (He rno3auee 1 KBapTasa
roja, CJICAYIOEro 3a OTYCTHBIM) IIPOM3BOANTCS IIPOBEPKA MX HAJINYHUS U
COCTOSIHUSL.

3.4. ExXeronyIo nnpoBepKy COCTOSIHUS JIHYHBIX e/ HA IIPEAMET COXPAHHOCTH
BKJIFOUCHHBIX B HETO JOKYMEHTOB IIPOBOAMT CICIMAJIBHO CO3MaHHas Komuccus. O
IIPOBEJICHHBIX ITPOBEPKAX JCJIACTCA OTMETKA B JIMCTE O PE3YJILTATaX eXKETOHOM
TIPOBEPKH COCTOSHMSA U HAIIMYUSL JINYHOTO Jieia (npunodcernue Ne 5) n
COCTaBJISIETCA aKT. Pe3ybTaThl IPOBEPKH IMUHBIX JEN B 06A3aTCIEHOM MOPSIKE
JIOBOZATCS 110 TUPEeKTOpa 0b1eo6pa3oBaTeibHON OpraHu3aIiH.

4. Tlopsaok yuéra U XpaHeHusl JHYHBIX €)1 e1aroros u COTPYAHUKOB

OpPraHM3anMu, OCyecTBIAIONIEH 00pa30BaTEILHYIO AeATEILHOCTD

4.1. XpaHeHHE ¥ yUeT JIMYHBIX JeJI [IEHAArOroB U COTPYZAHHUKOB OpTaHU3aLNH,

OCYLICCTBIAIOIIEH 00pa30BaTENbHYIO IESTEIbHOCTh, OPTAHU3YIOTCS C LIEJIBIO

OBICTPOrO M Ge30MHMOOYHOTO IOMCKA JIMYHBIX JICJT, 00ECTICYCHHS HX COXPaHHOCTH,

a TaKKe obecreueHust KOH(pHICHIMATbHOCTH CBEJIEHMI, COJCPKAIIMXCS B

AOKyMEHTAX JIMYHBIX JICJ, OT HECAHKIMOHMPOBAHHOIO JOCTYIIA.

4.2. Jlu4Hble lena COTPYNHHMKOB XpaHATCS B ceiide obnieobpaszoBarebHOMN
OpraHM3alMH.

43. Tpynoseie u MC/IMIIMHCKHE  KHMKKH  XpaHATCH OTJEIBbHO B

cende.

4.4. JIoCTyIl K JINYHBIM JIENIaM TICIAroroB U COTPYTHUKORB 001eodpazoBareLHOI

OpTaHU3alHK NMEIOT TOJILKO CEKPETaph, CICHHANHCT 0 KaapaMm, TUPEKTOp

0011e00pa3oBaTENLHON OpraHU3aliy JTH60 3aMECTHTEIH JMpPEKTOpa IpH

HUCIIOJIHEHUHU 00sI3aHHOCTEH JMpEKTOpa 001ICO0Pa30BaTENLHOM OpraHU3alin.




5.3.

4.5. CucremaTH3aLMsl IMYHBIX JCIT I1€1aroros U COTPYAHUKOB
0011e06pa3oBaTeIbHON OPraHU3aIMK IPOU3BOANTCS B aJI()aBUTHOM TIOPSIJIKE.
4.6. JInYHbIE JIeNa MeJaroroB ¥ COTPY/IHHKOR obneoOpasoBaTebHOlM
OpTaHU3AILMK, UMCIOINX TOCYIAPCTBCHHbIC 3BaHHS, IIPEMUH, HAIPaIbI, YYCHBIE
CTCIICHH M 3BaHUSI, XPAHATCS IIOCTOSHHO,a OCTAIbHBIX COTPYIHUKOB — 75 JIeT C
roJa yBOJILHEHNs paboTHUKA (B COOTBETCTBUM ¢ IepeuneM THIOBBIX
YIPaBJICHYCCKUX JOKYMEHTOBR).

S.TlopsiI0K BBIIAYM JTHUHBIX €1 BO BPEMEHHOE M0JIL30BaAHUE

5.1. Beiaaya nu4HBIX A€ (OTAENBHBIX AOKYMCHTOB B COCTaBE JIMYHOI'O JI€NA) BO

BPCMCHHOE I10J1b30BaHUE IIPOM3BOJIUTCS C PA3PEIICHHs JUPEKTOPA

0011€00pa30BaTENBLHOM OPraHU3aI|H 110 3asBICHHIO COTpYAHHKA OpraHU3alI1y,

OCYLICCTBIIAIONICH 00pa30BaTEIbHYIO JCATEIBbHOCTS.

52. Pabora (o3HakoMJ€HME) C JIMYHBIMH JelaMy  IIeJaroroB W
COTPYJAHHUKOB

0011e06pa3oBaTeILHON OPraHU3aIiy IPOM3BOAUTCS B KaGMHETE 3aMeCTUTEs
AMpEKTOpa. BKOHIE paboyero /s CieNHaliCT, OTBETCTBEHHbII 33 KaJPOBOE
ACJIONIPOM3BOJICTBO, 00513aHyOCIUTECS B TOM, YTO BCE JIMYHBIC JI€J1a, BbLIAHHBIC
BO BPCMCHHOE I10JIb30BAHUE, BO3BPALICHBIHA MECTO XPAHEHUS U €CTh JIH
HEOOXOIMMOCTH JUIsl IPUHSTHSA MEp K MX BO3BPAIIEHUIO MITH PO3BICKY
(npunoosicernue 4).

QakT BBJIAYM  JIMYHOTO  jena  (UKCHpyeTcs B KOHTPOJIBHOM
XypHaje.

5.4. H3bATHE OTIACNBHBIX JIOKYMEHTOB U3 JINYHOI'O JIejIa IIPOU3BOJIUTCS C
Pa3pemEeHUsI IMPEKTopa 0011e00pa3oBaTeNbHON OpPraHu3aIny ¢ 0GOPMICHHEM
COOTBETCTBYIOIICH 3anmucH B rpade «IIpumeuanney» BuyTpenneit onucn. Ipu
BPEMCHHOM H3BATHH JIOKYMECHTA Ha €ro MECTO (MEXKTy JIMCTAMH COCEIHUX
JIOKYMEHTORB) BKJIA/IbIBAETCS CIIPABKA-3aMECTUTENb C YKA3aHHEM JAThl ¥ IPUYNH
M3BATHA C MIOAIMCHIO JIMLA, BBIJIABIIEr0 JJOKYMEHT, M IOAIMCHIO JINIIA,
IIOJTYYHBIIEIO €r0 BO BPEMEHHOE I10JIb30BaHHUC.




6. Oopmaenne JImuHbIX A€ Iepe caaveii B apxXuB
6.1. OdopmiieHue JITMYHBIX 1€ U1 [IEPEIavu B apXUB IIPOM3BOIUTCS
CICLUATICTOM 110 KaJpaMo011eo0pa3oBaTebHOM opraHu3amu. J1a npoueaypa
BKJIIOYAET:

* TIOMIMBKY (IEperIer) Jiena;

* YTOYHEHWE HyMEpaLHH JIUCTOB JICJIa;

* COCTaBJICHME JINCTA-3aBEpUTENA (npunoscerue Ne 8);

* COCTaBJICHHE (YTOYHCHHE) BHYTPEHHEH ONHCH;

* BHECEHME YTOUHCHHH B PEKBU3UTHI JIMLIEBOH 00JI0KKHM €14,
6.2. JIucr-3aBepuTens aena JOKEH MOMINCATD Cro COCTaBUTC/Ib, IIPU 3TOM
AenaeTcspaciunppoBKa J0DKHOCTH U TIOAIMCH, IPOCTaBJIscTCs naTa. B porecce
MCII0JIb30BaHNsI ADXUBHBIX JOKYMEHTOB B JINCTE-3aBEPUTEIIC JIC/IAIOTCS
COOTBETCTBYIOIME OTMETKH. Eciin feno noammTo 63 jmcra-3aBepuTesisi, To ero
CJICYCT HAKJICUTh Ha BHYTPEHHIOI CTOPOHY OBJIOKKH Jeia.
6.3. C nenbio obecrieueHus COXpaHHOCTH JIMUHBIX 161 PEKOMEHYETCS:
. 00BEAMHAT MHIMBHJYAILHBIC JINYHBIC JIE/IA YBOJICHHBIX COTPY/IHUKOB B
OZHY 001I0XKKY (00BEAMHEHHOE JIEJI0) ¢ TAKHM PacyeTOM, YTOObI 00BEM J1e1a
(Toma) He npesbiman 250 THCTOB (IyTEM CITHBKH MaTepHAIOB WHJIUBUTYaJIbHBIX
J€JI IO T0/1aM YBOJIbHEHUS ),
. pacronarate MaTepualibl MHIAMBUYaIbHBIX JI€J1 B Ipejienax jeiia (Toma) B
anpaBuTHOM TIOpsiIKE (110(DAMMIIBHO), OTAEISS MaTepHaJIbl, OTHOCSIIHECS K
Pa3HBIM MHAMBUyaJlbHBIM JIeJIaM, YHCTBIM JINCTOM OyMaru ¢ yKazaHueM Ha HeM
(haMMIIMK, UIMEHM 1 OTYECTBACOOTBETCTBYIONIErO YBOJICHHOTO T1E/1arora i
COTpyAHHMKa 00111c00pa3oBaTeIbHON OpraHM3aIm;
. CHAOKATh KaXJ10€ 00beIMHEHHOE JAEJI0 (TOM) BHYTPEHHEIT OIUCHIO ¢
NepeyncIeHNEM (paMUIINiA, IMEH ¥ OTYECTB M yKa3aHHEM HOMEPOB CTPAaHHIL, B
Ipeaeax KOTOPBIX PACIIOJIOKEHbI COOTBETCTBYIOMIUE JOKYMEHTHI.
6.4. Ilepe/iaya IMYHBIX JIE]1 B aDXUB OCYILECTBIISIETCS HE TIO3IHEe TPEX JIET I10CJIE
3aBCPUICHMS MX B ICJIONIPOU3BOJICTBE B COOTBETCTBHH C Ipa(GuKOM.
IIpeaBapurensHO cekpeTapem, CIEIHAINCTOM 110 KaJJpaM IIPOBEPSETCs MOTHOTA U
NPaBUJILHOCTH NIOJIrOTOBKH JINYHBIX JIENT K Niepe/iade. BrisiBieHHbIE IpH npoBepKe
HCJOCTAaTKN YCTPAHAIOTCS CEKPETapeM, CIIeMalncToM 110 Kaapam. Ilepenaya u
IIPHEM TTPOU3BOAATCS I10 OITHMCH C I'IpOCTaHOBKOI./JI OTMCTOK O HAJIM4YHHM JIMYHEIX JIEII.
6.5. JInuHble jeia nejaroroB U COTPYAHUKOB 061Ie06pa30BaATEILHOI
OpTaHH3alNH, 3AKOHYCHHBIC JICJIONPOU3BOACTBOM 10 1 siuBaps 2003 rosa,
XpaHsTcs 75 ner, nocine 1 saBaps 2003 roga — 50 Jer.

7.0TBETCTBEHHOCTH

7.1. Ilenaroru u cotpyiHukm o6ueo6pa3oBaTeIbHOM opraHu3aniu 06s3aHb!
CBOCBPEMCHHO IIPE/CTABIISATE CIICLMAIUCTY, OTBETCTBEHHOMY 3a KaJpOBOEC
ACJIONIPOM3BOICTBO, CBE/ICHHS 00 N3MECHEHUH B IIEPCOHAJIBHBIX JIAHHBIX,
BIJTFOYCHHEIX B COCTaB JIMYHOTO JIEJIa.

7.2. Paboronarens obecrnieunBaer:

. COXPAaHHOCTB JINYHBIX JIEJI IEAaroroB U COTPYAHHUKOB
00meo6pazoBaTeIbHOM OpraHU3aIty;




. KOH(HICHIMAIBbHOCTh  CBEICHMIA, COJACPXKAIIMXCA B JIMYHBIX JCJIax
IIE1aroroB MCOTPYAHHUKOB.

8.IlpaBa paGoroxarens u padoTHUKaA

8.1. Jlnst obecnieueHus 3anmmrhl IICPCOHANBHBIX NAHHBIX, KOTOPBIC XPAHATCS B
JUTIHBIX JICJIaX IICAAroroB H COTPYAHUKOB 001Ic00pa30BaTeIbHOI OpraHu3aImy,
TICAarorn ¥ COTPYIHUKH 001e00pa30BaTEIbHON OPraHU3aUU UMEIOT 1IpaBo:

. TIOJIyYHUTD TOJHYIO MH()OPMALIMIO O CBOMX NEPCOHAIBHBIX JIAHHBIX W

00paboTKe ITHXJaHHBIX;

. TIOJIYYUTH CBOOOJHBIH JIOCTYII K CBOMM HEPCOHAIBHBIM JIaHHBIM;

. TIOJIyUTh KOIIMM JOKYMEHTOB,XPaHSIIUECAB JINYHOM Jelie U
CoZiepKalMeIePCOHAJIbLHBIC JAHHEIE.

. TpeOOBaTh MCKIIOUCHUS HMJIM MCIIPABIICHMUS HEBEPHBIX U HEIIOJIHBIX

NIEPCOHAJILHBIX JAHHBIX.

8.2. PaboronaTens UMeeT 1paBo:

. 00pabaThIBaTh IE€pPCOHANILHBIE JIAHHBIC IIe1aroroB M

COTPYAHMKOBOOIICOOpa30BaTEILHON OpPraHM3alliy, B TOM YUCIIC U HA
JICKTPOHHBIX HOCUTEIIAX
. 3alIPOCHTE OT TICJIAaroroB ¥ COTPYAHUKOB 00111€00pa3oBaTeIbHOM
OpraHM3alMK BCIOHEOOXOAMMYIO HH(DOPMALINIO IS BEICHHUS JINYHBIX 1/ 1
00paboTKM epCOHaNBHBIX JaHHBIX.

9.3aka04MTENBLHBIE 10J105KEHUs

9.1. Hacrosimee ITonosicenue o nopsoke sedenus nuunsix den PabomHukos
ABJIACTCA JIOKAJIbHBIM HOPMATUBHBIM aKTOM, pUHUMaeTes Ha O6mem cobpanuu
PabOTHMKOB OPTaHM3AIMHI U YTBEPIK/IACTCS IIPHKA3OM JUPEKTOpa OPraHU3aliy, C
COTJIacus NMpeICTaBUTENS paOOTHUKOB.

9.2. Bce usmeHenus u AOIIOJIHCHMS, BHOCHUMBIE B Hacrosee [lonoxenne,
0OPMIIIOTCS B THCHMEHHOM (hOpME B COOTBETCTBUM JIEUCTBYIOIIUM
3aKoHOAaTenbCcTBOM Poccuiickoi Menepanyn.

9.3. TlomoseHne o nopsiIKe BEACHUS JTMUHBIX Jie) paGOTHHKOB obpazoBaresibHOM
OpraHu3alliy IPUHUMACTCS] HA HEONPEIEICHHBIN CPOK. I3BMEHEHUS M IOTIOIHEHUS
K ITo10KeHHI0 NPUHUMAIOTCS B TIOpsJIKE, IIpEeyCMOTpeHHOM 11.9.1. HacTosmero
ITonoxenus.

9.4. Ilocne npunsitus I1o10XkKeHus (MM M3MEHEHHIT U JOTIOIHEHHH OT/ICIIBHBIX
IIyHKTOB MPAa3/ICJIOB) B HOBOW PENAKIMK NIPEABIAYIIAs PEAAKIHs aBTOMATHICCKN
YTPauuBacT CUIIy.




Kypuan yuera mmunbix gen

Mpuroxenue Nel
K NOJIOACHIIO O IOPAIKE BCACHNS
JHHHBIX [1e7 padOTHHKOR

Ne Hara Gavmann, | Tabeas- | Hoamuocts Crpykryp- HNara i Harau paseya-
n odopane- MM, HBl (npodiec- Hoe HOMep HOMep HHEC
0| HUS THYMHOTO | OTHCCTRO HoMep citst, noapasie- npiKasa npHKaia
acna nejarors o CeUHaNL ACHHE {pacnops- (pacnops-
COTPYAHHKA HOCTB) AKCHHA) O HCHUA) O
nejarora u nmpiesme npexpaite-
COTPY/IHHKA nejarora n HiH
COTPYANMKA | (pacTopke:
Ha paboTty HitI)
TPYIOROIG
JIOTOROpA ¢
Heaarorom u
COTPYVIIHNKOM
{vRodhIe-
M)
1 2 3 4 5 6 7 8 9




Mpuaomenne Nod
K NHOAORCHHIO O NOPAJAKS BCIACHHR
JHHHBIX 1e1 paboTHHKOR

O610kKa THYHOIO Ac1a

dona Ne
Omnsnen Ne

Heno No

Hujeke aena

(naimarne ofpasorITeMHOT OpraniaII)

JIMYHOE JIEJIO Ne

(rarososok jtera)

Mara navana

Jata okonuanus

Ha ____ nMcTax

Xpanurs ____ ner

Dom Ne
Onuce Ne

Jleno Ne




[punowenne Nel
K TIOJORCHHIO O TTOPAAKE BEACHHS
JTHYHBIX el paboTHIKOB

BHYTPEHHSISI OITUCh
JNOKYMCHTOB jiciia Ne

Ne Mnnexc Jlara Hazpanne Homep Tpnsevanns
n/n JAOKYMEHTa JAOKyMeHTa JOKYMEHTA ANCTOB
Jena
Hroro: JIOKYMCHTOR
{rmdhpanast 1f mpormckio )

Konnuecrso nucror suyrpenneii omen

OtseTcTBeHMBIL 32
KajpoBLIi yuer;

(wldam npom;é:u;i“

(HOIIHCL )

« » 202 roaa




®.H1.0.

Hpurokenne Ned
K NOAOKCHHIO O NOPAIKE BEACHMA
JAHYHBIX 16N paboTHIKOR

Honxunocern

JInunoe geno Ne

Jara oznakomaenns nesarora
H COTPYIHHKA C JIHHBIM
JICIIOM

MMoanwuces nearora n
COTPYIIHHKA

Ormerku, npumevanns,
JAMCHAHHA




Hpiaoskenne Ned

K MOAOKCHHIO O NOPAIKE BCACHHA

JAHYHBIX den paBoTHHKOR

OTrmerka 0 pesyabTaTax exeroanoii NPOBEPKH COCTOSIHHS
H HAJTHYHS JIHYHOTO /1e1a

®.H.0.

Homxuocts

Jliynoc aeno Ne

Jata nposepkn

D.HN.O. unenor

. KOMHCCHH

Moumcn uieHor
KOMHCCHH

Pesynnrar nposepku




1. bamuma

Hpunowenne Neb

K NOIOAKCHHIO O NOPAIAKE BEACHHY
AHYHBIX Ae0 paboTHIKOR

JIHuHbIi THCTOK 110 yueTy KajpoB

Hwma

2. Ton

Oryectso

3. Fou, 9mcno 1 Mecs1 poxIeHHS

4. Mecro poxkaenns

5. I'paxnancreo

(ceno, acpewia, ropoa, paiion, ohracr)

6. Obpasosanue

Hazgaunue
yuebHoro
3ABCJICHUA U €10
MECTOHAXOMKACHHE

DakynsTer
"
oTAeeHne

loa
nocTynsaeHus

Ton
OKOHYAHHA
WIH yXofa

Ecan ne
OKOHYHI, TO
€ Kakoro

Kypea ylen

Kakyto
CNECHHANTBHOCTh
MONYYH B
pesyabTaTe
OKOHYaHHA
yueOHoro
3aBEJICHUA,
yKazaTh Ne
JMMAOMA HAH
YAOCTOBCPCHHSA

7. Kakumn HHOCTPAHHBIMHI A36IKAMH BIAJCETE

8. Yuenas cTeneHs, yueHoe 3anue

9. Kaxue nyeere nayqubie Tpy:ist i w3odperenns

(THTRETE 3 NCPBOINTE CO CTOBAPEN, THTACTE M MOKETE OOBRCHATLCH, BIXTeCTE ChOOTH0)




10. Beimonusemas pabora ¢ nawana TPYAOBOH JCATCABHOCTH (BKIIOMAas yueOy B BBICIMX I
CPEAHHX CHCUHANLHLIX YHEOHBIX 3aBEICHIAX, BOCHHYIO CYKOY H padory 10 coBMECTHTENLCTRY)

Mecsu v roa

H0CTYILICHHS I yX01a

Homknocrs ¢ ykazannesm yupexaenus,
OPraHu3aLMH, NPSANPHATHA, a TAKKCE
MHHHCTEPCTBA (BEOMCTBA)

Mectonaxoxenne
YUPCAJICHHSA,
OpraHH3aLuH,
MpeANPHATHSA

L1 IpeSeisanue 3a rpannucii (paGora, ciyxeoHas KOMAHJIHPOBKA, [TOC3/1Ka ¢ Jeseraueii)

Mecsn H rog B kakoii crpane Llems npebsiBanusg 3a
C Kakoro 1o Kakoe rpanuei
BpeMeHH BpeMsi
12. ¥Yuacrue 8 BrGOpHBIX opranax
Mecro BriGopHoro ‘Ha3sauue BriGopHoro | B kauectse Koro Tox
oprana oprasa BEIGpan n3bpanus | BbIGbITHA

13. Kakite nMeeTe npaBHTEIbCTBEHIBIC HATPAISI

Korga u kem narpaxacu

14. OtHomenye Kk BOHHCKHM 0043aHHOCTAM H BOMHCKO® 3BAHIE

Cocras

Pox soiick

(ROMAHANLIL BoarTeckii, AameTpaTioniu, Texsmaeckiil w1 1)

15. Cemeiivoe nonokenne B MOMCHT 3aMOJIHCHUSA JIMYHOTO JINCTKA

(FTCHIE COMEN, ¢ YRATANMCM ROIPACTI)

16. Homawmnuii aapec

I7. OBasyiock CROCBPECMCHHO H3BCHIATL 060 BCCX HIMCHCHHAX MAHHBIX, BKIOMCHHBIX B ITHIHBI

JIHCTOK 110 Y4ETY Ka/IpOB.

« » .202__rona




[Mpuaoaenne N7

K TOJOKCHHIO O NOPAIAKE BCACHHA

AHKETA

Dasumig

ANYMHBIX ¢ pabOTHIKOR

Hwma

Otueetso

Hara poxzaenns

I. Ppaxkianctso (ecim nameHsim, 10 ykakure,
KOIJIA H 110 KaKoii npuvnye)

2. OOGpazopanne, ydeuas crenes (korjta 1
Kakue yueGHele 3aBCACHHA OKOHYMIN, HOMepa
ANMI0MOB). CHEUHAIBHOCTE M KBATHPHKALHA
1o JAHILIOMY

3. KakuMmu HHOCTPAHHBIMH A3BIKAMI U A3BIKAMH
napojios Poceniickoii deaepaunn prageere u s
Kakoil  crenend  (uMTaeTe M MowkeTe
OOBACHATLEH, BAjICETE CBOGOHO)

1O COBMECTHTENIBCTRY)

4. Bemonnsiemas pabota ¢ Hawaia TPYIOBOI JeATEALHOCTH (BRTIONAR BOEHHYIO ¢ykGY U pabory

Mecsn i rog JlosmkHocTs ¢ ykasanueM yapekiens, MecTonaxokacHne
[OCTYIUICHHUS yxozxa OPraHN3aUHM, HIPESNPHATHA, A TAKKC YUPEKICHNA,
MHHHCTEPCTRA (BeAOMCTBA) Oprafu3aumm,
NPCANPHATHA
5. Bawm 6an3Kne poICTBCHHUKH (KeHa, MYk, OTCIL, MaTh, Oparns, cecTphl)
Crenenn Daninans, wvs, loa Mecto paGots, Anpec mMecTa
pojIcTBa OTYECTRO POXJICHHS JOJDKHOCTL AHTCILCTBA
6. lomamnuii azpec u nHomep Tenedona
7. Ilacnopt wim Z0KyMEHT, ¢ro 3aMeHaIomuii
LHOMCP, Copi, KoM M KIS BN
8. Jlonoanuresnbhbie caejienis, Kotopsie Bul skemacte coobums o cebe
10. Ha xakoii ypoens 3apnnatet B paccunrsisacte?
« » 202 roaa
[I0TEHOCTE OTHCTCTRCIIOND 3 Kaapoasii yaer) {noanmcn) (pacuMdpoRKa 0IIHCN)




Mpuaomenne Ne§
K I0JI0KCHHIO O TIOPAIKE BEIACHIA
JHYHRIX Dten paboTHikon

JIMCT-3ABEPHUTEJIb

nesra Ne
B aene npoumnro NPOHYMEPOBAHO JINCTOR
{[wHippasen i nponnciio)
¢ Ne o Ne . B TOM yncie:
,‘Tl-i‘('epliblc rmmepa JIHCTOR
HPOIYIICHHBIE HOMEPA JMCTOR
+ JINCTOB BHYTPCHHCH OnHcH JINCTOB
Ocobennoctn YPU3NICCKOro COCTORMISA 1 Homepa nucros
(hopmupoBanus aena
OtBeTcTREHUBIIT 32
KQPORBIH yuer
{noanuen) (pactindponka Do)

« » 202 rojaa




