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IlpaBuiia oOMena 1e/10BbIMH NOJAPKAMH U 3HAKAMH /IEJIOBOTO rOCTENPHAMCTBA
B MBOY «lllkona-untepuar Ne7» r./Jlepoenrt

1. Odmme noJioxKeHus

1.1. IlpaBuna oOMeHa JeJIOBBIMH IIOJJapKaMM M 3HAKaMH  JICJIOBOIO
rocreripuumcTBa B MBOY «lllkona-unrepnar Ne7» r.Jlepbent (manee — IlpaBuia)
pa3paboTaHbl B COOTBETCTBHH C nojokeHusamu Koncrutynun Poccuiickoit dexepannmy,
@epnepanbHoro 3akoHa ot 25 pexabps 2008 r. Ne 273-®3 «O mnpotuBojeiicTBHU
KOPPYIILMU» U TIPUHSATHIMU B COOTBETCTBUM C HUMHU HWHBIMHM 3aKOHOIATEIBHBIMHM U
JIOKaJbHBIMU aKTaMHu.

1.2. IlpaBwia omnpexpeinsitor eauHsle it Bcex paborHukoB MBOVY  «lllkona-
uHTepHaT Ne7» (nanee — YupexjeHue) TpeOOBaHUs K JapCHUIO U NPUHSITHIO JICJTOBBIX
[10/1apKOB.

1.3. VupexeHue noaiaepKuBaeT KOPIOpaTUBHYIO KYJIBTYPY, B KOTOPO# JeJIOBbIC
[I0JapKH, KOPIOPAaTHBHOE TI'OCTENPUUMCTBO U IPEACTABUTCIBCKUEC MEPONPUATHUSA
paccMaTpUBarOTCA TOJBKO KaK MHCTPYMEHT JUJIS YCTAHOBJICHUS U TOUICPIKAHUS JICTTOBBIX
OTHOILIEHUH M KakK TPOSIBJICHUE OOLICNPHUHSATON BEXKJIUBOCTH B XOIE JCATECIBHOCTH
YupexaeHus.



1.4, YypexaeHue UCXOIUT M3 TOTO, YTO JIOJTOBPEMEHHBIC JIEJIOBBIC OTHOLICHUS
OCHOBBIBAIOTC Ha JOBCPHM M B3aUMHOM yBaXCHMH. OTHOIICHMS, NPH KOTOPBIX
HapymaeTcs 3aKOH M TPHUHIMIIBI JCTOBOM 3THKM, BPEAAT pPENyTaluu YUpeKIEeHUS U
YECTHOMY HMMEHH C€ro pabOTHHKOB, M HE MOIYT OOECIHCYHTh YCTOWYHMBOE
JI0JITOBPEMEHHOC pa3BUTHE YupexJaeHus. Takoro poma OTHONIEHHsS HE MOTYT OBITH
IIPUCMIICMBI B IIPAKTUKC paOOTHI YUpEKICHHUS.

1.5. JewicrBue ITpaBun pacnpocTpaHseTcs Ha BceX pabOTHHKOB YupeskieHUS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAEMON JJOJDKHOCTH.

1.6. Jlannsie [TpaBuiia npecineyior ciieiylonme Leiu:

-00ecIIieueHne €IMHO000Pa3HOTO MMOHUMAHUS POJM U MECTA JICTOBBIX IMOJAPKOB,
ACJIOBOTO TOCTCIIPUMMCTBA, IPCICTABUTCIBCKUX MEPONPHUATUN B JICJIOBOW IPAKTHUKE
Yupexenus;

-OCYIIECTBJICHNE YINPABICHYECKON M XO3SHCTBCHHOM ACATEIBHOCTH YUpEKICHUS
UCKJIIOYMTEIBHO HA OCHOBE HAJUICKAIIMX HOPM M MpaBWI JIEJOBOIO IIOBEICHHA,
0asMpyrOMMXCst HA TIPUHIMIIAX KAUeCTBa IPEAOCTABIICHHS YCITYT, 3aIl[MTH KOHKYPEHIHH,
HEJIONYIIECHHUS KOH(PIIMKTAa HHTEPECOB;

-OIIPEACACHUE CIUHBIX IS BCEX pAOOTHHKOB YdpexjacHus TpeOOBaHMH K
JAapCHUI0 M IPUHATHIO JICJIOBBIX II0JIapDKOB, K OpraHM3alldd W ydYacTUIO B
IIPE/ICTABUTEILCKUX MEPOTIPHATHSX;

-MMUHUMH3UPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOXHBIM 3JI0yIIOTpeOIeHHeM B
001acTH 110J1apKOB, IIPEACTaBUTEILCKUX MeporpusiTHil. HanbGonee cepbe3HbIMH M3 TaKHX
PHCKOB SIBJIIOTCS OIACHOCTH TIOJKYNa M B3ATOYHHHYECTBO, HECIIPABEIIMBOCTL 110
OTHOILCHHIO K KOHTpareHTaMm, IpOTEKIIMOHU3M BHYTPH Y UpEKICHHS.

2. TpeGoBanusi, npexbsAB/IsiEMbIE K 1€J0BLIM NMOAAPKAM H 3HAKAM 1€JI0BOT'0
rocTeNnpUUMCTBA

2.1. PaGoTHukH YUpexJCHUS MOTYT IOJIYy9aTh JCIOBBIE MOAAPKH, 3HAKH JCIOBOTO
TOCTEIIPUUMCTBA TOJILKO Ha O(HIMAIBHBIX MEPONPUSTHAX, IIPH YCIOBHH, YTO 3TO HE
INPOTHBOPEYUT TPEOOBAHUSAM AHTHKOPPYILMOHHOTO 3aKOHOJATEILCTBA U HACTOSIIMM
[TpaBuiiam.

2.2. Tlomapku W yciiyru, NIpUHUMAEMbIE MIIM IPEJIOCTABISIEMBIE Yupexnenuem,
NEPENAIOTCs U IPUHUMAIOTCS TOJIBKO OT MMEHHU YUPEkKACHHSA B IIEJIOM, a HE KaK MOapoK
WJIM TIepejiaya ero OT OTAEILHOro paboTHHKA.

2.3. JlenoBble MOAApKH, KOTOPhIE PAabOTHHKM OT MMEHHM YUPEKIEHHS MOTYT
nepejiaBaTe ApYyruM JIMLAM WK NIPUHUMATEL OT JPYTUX JIMI] B CBSI3U CO CBOCH TPYH0OBOM
ACATCIPHOCTBIO, @ TAKXKE MPEACTABUTEILCKUE PACXO/bl Ha JEJIOBOE TI'OCTEIPUHUMCTBO
JAOJDKHBI COOTBETCTBOBATH CJICAYIOLIUM KPUTEPHSIM:

-OBITH TIPAMO CBSI3aHBI C YCTABHBIMH LIEJISAMH JEATEILHOCTH YUpeKIeHHUs, 160 ¢
NMaMATHBIMU  JlaTaMM, OOWICAMH, OOLICHAIMOHAJIBHBIMHM  IIPA3JHUKAMH, MHBIMU
COOBITHSIMHU,

-OBITH pa3syMHO OOOCHOBAaHHBIMH, COPa3MEPHBIMH M HE SBIATHCSA IPEIMETaMH
pockouy;

-HE TPEACTaBIATL COOOH CKpPBITOC BO3HArPaKICHHUE 3a YCIYry, NEHCTBUE MM
Oe3zeilicTBhE, NOMYCTHTENLCTBO HMIM IOKPOBHUTEILCTBO, IPEIOCTABICHHE IPAB WIIH
NPUHATHE OINPEJICIICHHBIX PELICHHUH, MO0 IONBITKY OKa3aTh BIMSHUEC HA MOJIyYaTeNs C
MHOM HE3aKOHHOM MJIM HEATUYHOM IIEJTBIO;



-He COo3[aBaTh JUIS I0JIydaTesisi 00s3aTelbCTBA, CBA3AHHBIE C €0 CIYKCOHBIM
TI0JI0’KEHUEM WJIM UCTIOJIHEHUEM CITYXKEOHBIX (JJOJDKHOCTHBIX) 00s13aHHOCTEH;

-HE CO3/laBaTh PEIYyTAIMOHHOTO pPHCKa [yl JCJIOBOTO MMHIDKA YUPEKICHUA,
pabOTHMKOB M MHBIX JIMI] B CJIy4ae PacKpbITHUs MH(MOPMALMU O COBEPUICHHBIX MOAapKax
¥ TIOHECEHHBIX IPEACTABUTEIBCKUX PACX0/1ax;

-HC NPOTUBOPCYNUTH HPUHLHUIIAM W  TPEeOOBaHMAM  AHTHKOPPYMIHOHHOTO
3akoHojarenbcrBa Poccuiickoii @Deneparyn, IlosoxkeHnro 00 aHTHKOPPYNLMOHHOH
noyuTukd B YupexiaeHu, KolekCcy 3THKM U CIIyKEOHOro IOBEACHUs PaOOTHHUKOB
YupexaeHus 1 OOLISTIPUHITEIM HOPMaM MOPaIM U HDaBCTBCHHOCTH.

2.4. JlenoBbie MOJApPKH, B TOM YHUCIC B BHJC OKa3aHUs YCIYT, 3HaKOB 0COOOTO
BHMMaHUsl M Y4aCTHs B Pa3BJICKATEJIbHBIX M AHAJIOTUYHBIX MEPONPHUATHAX HE JOJUKHBI
CTaBUTh TPUHMMAIOUIYI0O CTOPOHY B  3aBHCHMOC IIOJIOKEHHWE, TPUBOJIUTH K
BO3HMKHOBEHHUIO KAKMX-JIMOO BCTPEUHBIX 0053aTEJILCTB CO CTOPOHBI IOJIy4YaTess WIIH
OKa3bIBaTh BJIMSHUE HA OOBEKTUBHOCTD €TI0 JICJIOBBIX CY)KIECHUHN U PEUICHUM.

2.5. CTouMOCTh M TIEPUOJUYHOCTh JAPCHHSI W TIOJYYCHHUS JEJIOBBIX II0AapKOB
W/WIKM y4acTHsl B NPEICTAaBUTEIBCKUX MEPOIPHUATHIAX OJHOTO M TOTO K€ JIMIA JOKHBI
OTIPEACIIATHCS ICJI0BOM HEOOXOUMOCTBIO U OBITh Pa3yMHBLIMH.

2.6. B kauecrBe mOAApKOB pPAOOTHUKM YUPEKICHHUS JOIDKHBI CTPEMMTHCS
MCIIOJIb30BaTh B MaKCHMaJIbHO JOTTYCTHMOM KOJIMYECTBE CIIy4aeB CYBEHUDBI, IIPEIMETHI
M M3JIC/IMS], UMCIOLIIME CUMBOJIMKY Y YPEiKICHHUA.

2.7. Ilogapku ¥ yCIyra HE JIOJDKHBI CTABHTH T10J] COMHEHUE UMMJDK MM JETIOBYIO
penyTanuo YUYpeKACHUS HIIN eT0 pabOTHHKOB.

3. IIpaBa 1 00si3aHHOCTH PA0OTHUKOB YYpeKICHHS NPH 00MEHE AeT0BBIMHU
NOJAPKAMH ¥ 3HAKAMH 1€JIOBOT0 rOCTENPHUMCTBA

3.1. PaGoTHMKH, TpPEICTaBISAsl HMHTEPECHl YUPEKIACHHUS WIM JCHCTBYS OT €ro
MMEHH, JI0JDKHBI COOJII0aTh TPAHHUIIbI JOTYCTHMOTO TTOBEACHUS IIPU OOMEHE JEIOBLIMU
noJapKaMu M IPOSIBJICHUH JI€JIOBOTO IT'OCTEIIPHMMCTBA.

3.2. PaGoTHHKHM YUpEKJICHUS BIPaBe JApUTh TPETHUM JIMLAM M I10Jy4aTh OT HUX
NCJIOBBIE  TIOJIApKM, OpPraHW30BBIBATH M Y4acTBOBAaTb B IIPCJICTAaBUTCIBCKUX
MEPOIIPHUATHUAX, €CJIH 3TO 3aKOHHO, 3TUYHO H JeJlaeTCdad HCKIIOYHTCIIBEHO B JACITOBBIX
LeJIsAX, ONPEICIICHHBIX HacTosimuMu IlpaBunamu.

3.3. IIpu Jr0OBIX COMHEHMSIX B IPABOMEPHOCTH MIJIM 3TUYHOCTH CBOMX JIECHCTBUH
paboTHUKM  Y4ypexxaeHuss 00sA3aHbl [IOCTaBUTh B M3BECTHOCTh  PYKOBOJHTEIIS
YupekICHNUS U TPOKOHCYJITUPOBATbCA C HUM, NPEXKIE YEM JapUTh MM I0JIy4aTh
IIOAAPKU MJIM Y4aCTBOBATh B TEX WJIM MHBIX IIPEACTaBUTECIILCKUX MEPOTIPHATHSX.

3.4. Ilpu noJlydeHHH JEJIOBOIO IOJapKa WM 3HAKOB JEJI0BOI0 rOCTEINPHHMCTBA
paboTHUKH YupexJeHus 00si3aHbl [IPUHUMATL MEPBI 110 HEJONYIICHHIO BO3MOXKHOCTH
BO3HUKHOBEHMS KOH(JIMKTA HHTEPECOB.

3.5. PaboTHukH YupexeHHs He BIPaBe HCIIONb30BATh CIY)KEOHOE IOJIOKEHHE B
JIMYHBIX LIEJISX, BKJIIOYas UCIIOIb30BaHUE UMYILECTBA Y YPEKICHHUS, B TOM YHCIIC!

-JUIs TIOJY4EHHMs] TIOJAPKOB, BO3HAIPAKICHHUS M MHBIX BBITOJ JJIA CeOsl JIMYHO M
APYTUX JIMI B OOMEH Ha OKa3aHue YUYPEKICHHEM KaKuX-JMOO yCIyr, OCYIIECTBICHHS
nub0  HEOCYNIECTBIEHUS  ONPEJICICHHBIX  AeicTBMi, mneperaun  uHQOpMamy,
COCTaBJISAIOIIEH KOMMEPUECKYIO TalHY;



-JUIsl TIOJTYYCHHMS T10JJAPKOB, BO3HAIPaXJICHHUs W MHBIX BBIFOJ JJIA ccOq JINYHO M
JIPYTUX JIMI[ B [IPOLICCCE BEACHMA JIe] Y4UPEk/ICHNUs, B TOM YHCIC, KaK /10, TaK U TOCIC
IPOBEJCHMUS TICPETOBOPOB O 3aKJIIOYEHMH TPAXIaHCKO-TPABOBBIX JIOTOBOPOB M HMHBIX
CHEIIOK.

3.6. PaGoTHuKaM YupexaeHus He pEKOMEHYETCs TPUHUMATh WM NIEpEfapuBaTh
nojiapku 160 yciuyru B JH0OOM BHAC OT TPEThHX JIMIl B Ka4CCTBC OJ1arolapHOCTH 3a
COBEPIICHHYIO YCIYTY MJIM JIaHHBIH COBET.

3.7. He jmomyckaercsi mepejiaBaTh U IPUHMMATh HOAAPKH OT YYPEKIACHHUSA, C€TO
paGOTHMKOB M TIpeJCTaBUTENCH B BMJE JICHCKHBIX CPCACTB, KaK HAJINYHBIX, TaK H
Ge3HaJIMYHBIX, HE3ABMCUMO OT BAJIIOTHI, @ TAK)Ke B ()OPME aKIIMid, ONMIIMOHOB HJIH MHBIX
JIMKBHMHBIX IIEHHBIX OyMmar.

3.8. PaGOTHHKN YupexKIeHHs JOJDKHBI OKa3bIBATHCA OT NMPEUIOKCHUH, OTy4CHHS
I101apKOB, OILIATHI UX PACXOOB H T.I1., KOTZIa MOI00HBIC ACHCTBHS MOTYT IOBJIUATE HIIA
CO3J/IaTh BIICYATJICHUE O BJIMSHHUM Ha UCXOJ CJICJKH, PE3YJbTAT MPOBEJICHUSA TOPIoB, HA
IIPUHAMAEMbIC YUPEKICHUEM PCIICHUS U T L.

3.9. PaGotHukn YupexiaeHus He npuemintor koppyniud. [lomapku HE TODKHEI
OBITH MCIIOJB30BAHbl JUIS JA4YM/TIONYYCHHS B3STOK HJIM KOPPYNLHMH B JIOOBIX ee
IPOSIBJICHUSAX.

3.10. PabGorHuk VYwupexjeHus HE BIpaBe IIpe/ylaratb TPETbUM JIMIAM HIH
NPMHUMaTh OT TAKOBBIX MOJAPKH, BBIILIATBI, KOMIICHCAL[MH U T.II. CTOMMOCTBIO CBBILIC
3000 (Tpex Thicsd) pyOnedl WM HE COBMECTHMBIE C 3aKOHHOM IPAKTHKOH JEIOBBIX
otHomenuii. Ecin paGoTHuky YupexAeHHs NpeIaraloTcsi moAoOHble MOAApKH MM
JICHBI'U, OH 0053aH HEMEUICHHO 00 9TOM PYKOBOIMTEIIIO Y UPEIKICHHSL.

3.11. PabGoruuk VY4ypexacHHs, KOTOPOMY IIPH BBIIOJHEHUHN JIOJDKHOCTHBIX
00A3aHHOCTEH MPEUIATAlOTCA H0IaPKH WM MHOE BO3HATPAXJICHUE, KOTOPBIC CIOCOOHBI
[IOBJIMATH Ha TOATrOTaBIMBAEMbIC W/WJIM TNPUHMMAEMBIC MM PCHICHUS WM OKa3aTh
BJIMSIHUE HA €ro jaeicTBue/ 0e31eiCTBIE, JOJDKEH:

OTKA3aTbCsi OT HHUX M HEMEJICHHO YBEJIOMUTL DPYKOBOAMTEINS YUPEKICHUS O
dakTe npeIoKEHNS oAapKa (BO3SHArPAXK/ICHHUS),

MCKJIIOYUTEH JaJbHENIINE KOHTAKThl C JIMLOM, IIPEUIOKHMBIINM I10JapOK HIIN
BO3HATPaXIEHHE, ECIIM TOJIBKO 3TO HE CBA3aHO CO CJIyXKeOHON HEOOXOAMMOCThIO;

B ciydac, €CJIH nogapox HJIH BO3HarpaxXxJicHHne He npeacTaBIIsSIETCA BO3MOKHBIM
OTKJIOHWTb HJIM BO3BPATUTh, MEPEIATh €ro ¢ COOTBETCTBYIONIEH CIIyXKeOHOH 3arMCKOH
JUIS TIPUHSTHA COOTBETCTBYIOIIMX MEP PYKOBOJMTENIO YUPEKJICHUS M TIPOJIOJIKHUTDH
paGoTy B YCTAHOBJIEHHOM B YUPEXKJCHHH IOPSJKE Haj BOIPOCOM, C KOTOPBIM ObLI
CBSI3aH I10JIaPOK MJIM BO3HAIPaXK/ICHHE.

3.12. B ciyyac BO3HMKHOBEHHsS KOH(IMKTa HHTEPECOB MM BO3MONKHOCTH
BO3HMKHOBEHHUS KOH(IIMKTAa MHTEPECOB IIPH NOJYYEHUH JIEJIOBOTO IOJapKa MM 3HAKOB
JICJIOBOTO TOCTENPUUMCTBA paGOTHUK YupexjaeHHust 00f3aH B MHCBMEHHOH (opme
yBEIOMUTH 00 3TOM JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTHUBOJICHCTBUE
KOPPYILHUHU, B COOTBETCTBHH ¢ IlonokeHHMEM O KOHGIMKTE MHTEPECOB, NPUHSATHIM B
VYupex/IeHUH.

3.13. PaGoTHHKaM Y4upexJIeHus 3apeniacTcs:

-CaMOCTOATCJILHO IIPHUHUMATE NPCAIOXKCHMS oT OpI‘aHH3aHHﬁ HWJIH TPETBHUX JIHMIL O

BpYYEHHH JIEJIOBBIX IIOAPKOB U 00 OKa3aHWH 3HAKOB JICJIOBOIO IOCTCIIPUMMCTBA;
-IpuHMMAaTh 6e3 COTrJIACOBAHHA C PYKOBOAUTENIEM YUPEKICHUS JCIOBBIC TIOJAPKH
M 3HAKU JEJOBOI0 TOCTEIPUMMCTBA B XOJE IPOBEICHUS JICJIOBBIX IIEPETrOBOPOB, IMPH



32KJTI0YEHMH JOTOBOPOB, a TAKKE B MHBIX CIIy4asX, Korja rnojo0Hbie ACHCTBHA MOTYT
[TOBJIUSTH WU CO34aTh BIeyaTieHre 00 UX BIMSHUM Ha IPUHUMACMbIC PEILICHHUS,

-IIPUHMMAThL JIEJTIOBbIE TIOJIApKM M 3HAKU JICJIOBOTO TOCTCIPHMMCTBA B XOIC
IIPOBEJICHUS TOPIOB M BO BPEMS MPSMBIX IEPErOBOPOB HPH 3aKIIOYCHUA J0TOBOPOB
(KOHTPAKTOB);

-IPOCUTD, TPeOOBATh, BHIHYXK/IaTh OPraHU3aly WK TPETHUX JIUI 1apUTh UM 0o
MX POJICTBEHHHMKAM JICJIOBBIC IOJIAPKH M/MIIM OKa3plBaTh B WX IIOJIb3Yy 3HAKH JICJIOBOTO
rOCTEIPHUUMCTBA,;

-IIPUHUMaTh [OAAPKH B BHJC HAIMYHBIX, OC3HAJIMYHBIX JICHEKHBIX CPE/ICTB,
LIEHHBIX OyMar, AparoleHHBIX METAJUIOB.

3.14. VypexeHue MOKET HPUHATH PelieHne 00 yuacTuu B OJIaroTBOPHTEIBHBIX
MEPOTIPHATHSX, HATIPABJICHHBIX HA CO3JAHMC M YNpOuCHHE MMHMKa YupexaeHus. ITpu
3TOM IIJIaH U OIOJDKET ydacTHsl B JAHHBIX MEPONPUATHAX YTBEPKAACTCS PYKOBOIUTECIICM
YupexaeHus.

3.15. B ciyuae OCYIIECTBJICHUSI CIIOHCOPCKHX, OJIarOTBOPHTEIBLHBIX IPOrpamMm
VypexJIeHue JIOJDKHO —HPEJBAPUTEILHO  YIOCTOBEPUTLCSA, 4YTO IPEAOCTABIsACMAast
YupexeHueM MOMOIIb He OyJCT HCIOJb30BaHa B KOPPYNLMOHHBIX HEJAX MM MHBIM
HE3aKOHHBIM ITyTEM.

3.16. Tlpm B3auMOACHCTBMM C  JHLAMH, 3aHUMAKOIIMMH  J0JDKHOCTH
rocyJapcTBEHHON (MYHHIIMIIATILHOM) CIIyKObI, CICAyeT PyKOBOACTBOBATLCA HOpMamy,
PErYIMPYIONIMM  3THYECKME HOPMBI M TIpaBuia  CIOYXKEOHOro  NOBEICHHA
roCy/IapCTBEHHBIX (MyHUIMIIAIBHBIX) CIIYKaIKX.

3.17. Hewucnonnenne wHactosnmx IIpaBrmi MoOXeT CTaThb OCHOBAaHHEM JUIA
NPUMEHEHUS K PabOTHUKY MEp JMCLMILIMHAPHOTO, 8JIMUHHCTPATHBHOTIO, YTOJIOBHOIO U
Ipak1aHCKO-IIPABOBOI0O XapakTepa B COOTBETCTBUH ¢ JICHACTBYIOIINM
3aKOHO/IaTEIILCTBOM.

4. Ob6aacrs npumenenus Ipasui

4.1. Hacrosmue IlpaBmia mojiexaT NPUMEHCHHIO BHE 3aBUCHUMOCTH OT TOIO,
KakuM 00pa3oM IepelaloTcsl JEeJIOBBIC MOJApKM M 3HAKH JICJIOBOTO IOCTEIIPUMMCTBA!
HANPAMYIO HJIH Yepe3 TOCPEITHHKOB.

4.2. Hacrosume IlpaBuia SBJIAIOTCA 00s3aTeNbHBIMU JUIS BCEX PabOTHHUKOB
YupesxaeHus B epruo paboThl B Y UPEIKACHHN.



